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1. The following may be more detdailed than you can use.

Therefore I've listed the most significant items first should
you wish to elimlnste any.

a. Directed s microfilming project and conducted | | §Q|B
a records management survey for the | | and 25Xl]
anciliary bases.

b. Records Center activity increased 38%,
attributable mainly to assumption of responsibility
Center personnel to service DD/P reécords.

c. Relocation of vital materials from the
Repository to the Records Center building released 3,000
sq. ft. of storage space and over $20,000 Wpch of filing
equipment. S

4. Bquipment surveys and. the use of open shelving
in lieu of cabinets released filing equipment valued at
$40, 400, s

e¢. Promoted records nenagement through a two~day
conference of Records Officers, three filing workshops, and
presentations to kev headquarters officials.
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